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Option to attach First Week Itinerary
Date
Dear ____________________, 
Welcome to CU Boulder! We are thrilled you made the decision to become a member of our campus community.
We hope you will cultivate the mission, and vision, and uphold the values of the university in your role and our department. 

· Mission: To shape tomorrow’s leaders, be the top University for innovation, and to positively impact humanity.
· Vision: To be a leader in addressing the humanitarian, social, and technological challenges of the twenty-first century.
· Values: The Colorado Creed
As a member of the Boulder community and the University of Colorado Boulder, I agree to:
· Act with honor, integrity, and accountability in my interactions with students, faculty, staff, and neighbors.
· Respect the rights of others and accept our differences.
· Contribute to the greater good of this community.

These values are reinforced by our Inclusive Excellence Initiative. CU Boulder’s identity is defined by respect for diversity and inclusivity.

The purpose of this letter is to help you prepare for your first day. 
· On your first day, please arrive at: _____________
· Your day will end at: _____________
· Dress norms: ____________________________________________________________________
· The location you should arrive at is: [Enter Location Information] and [colleague/supervisor] will be meeting you. Here is a link to our campus map and parking & transportation services page. Please reach out to our HR Liaison __________ for further questions about parking. 
· Information about getting to campus can be found on the Transportation Options page. 
· Additional recommendations for your first day include: ____________________________________________________________________
We are in [Enter College, School, Institute or Department Name].
Here are some ways for you to get to know our department (i.e., Twitter, Facebook, department website): ___________________________________________________________
The best contact for your first day is [Name] and they can be contacted at [email or phone]. 
If you have any questions, please do not hesitate to ask.  We look forward to working with you!

Sincerely, 
Your Name 
Email Address 
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